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Trainer’s Checklist

· Completed travel arrangements  _______


· Completed Pre-Training Customer Contact Checklist  _______


·  Identified optional training modules to be presented  _______


· Collected materials, as applicable:


1. Selected training modules  _______


2. Handouts  _______


3. Overhead transparencies  _______


4. Blank  paper nameplates for trainees  _______


5. Heavy markers  _______


6. Development board/ICE (unless customer has available)  _______


7. Power strip  _______


8. Business Cards  _______


9. Network/other Cables  _______


10.  Laser or other pointer  _______


11.  Course evaluation forms  _______


·  Shipped materials to customer site as required  _______


· After training, collected Course Evaluation Forms  _______
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